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[Tonoxkenue

0 IIKOJbHOM OMOMHOTEKE ¥ OUOIMOTEYHOM (OHIE

MKOY «babaroprosckass COLL Ne 2 um.b.T.CarbiOanosa»
1. OG1ue nonoKeHus

I.1. Hacrosmee mnonoxenue pernameHTupyer zesitenbHocTh  Oubmuorekn MKOY
«babaroprosckas COL Ne 2 um.B.T.Catsibanosay (aanee — [llkosnsr).

1.2. Hacrosiiee mnonoxeHue pa3padoTaHO B COOTBETCTBHH ¢ DelepajbHbBIM 3aKOHOM OT
29.12.2012 Ne 273- @3 «O06 obGpazosanuu B Poccuiickoit Menepaunmn», npukazoM Munduna
Poccun ot 30.03.2015 Ne 520 «OO0 yTBepkaeHUU (POPM NMEPBUYHLIX YYETHBIX JOKYMEHTOB H
pPEerucTpoB OyXraiaTepckoro yuera, IpHMEHSIEMbIX OpraHaMH TrocCyJapCTBEHHOH BJacTH
(rocy1apCTBEHHBIMM OpraHaMH ), OpraHaMyd MECTHOI'O CaMOYTpaBJIeHHs, OpraHaMu YIpaBlIeHHs
rocy1apCTBEHHBIMM BHEOIOMKETHBIMU (OHAAMH, TOCYJapCTBEHHBIMH (MYHHUIHMIIAIBLHBIMH)
yupexaeHusiMi, 1 MeToMYecKuX yKa3aHuil Mo UX NMPUMEHEHHUI0», PUKa3oM MUHKYIbTYpbI
Poccun ot 08.10.2012 Ne 1077 «O06 yrBepx)aenuu llopsaka ydera 10KyMEHTOB, BXOASALIMX B
coctaB OubauoreyHoro ¢ouaa», nucbMoM Munobpazosanust Poccuu ot 23.03.2004 Ne 14-51-
70/13 «O IlpumepHom nosio)KeHUUM O OuOAMOTEKe 0011e00pa30BATENILHOIO YUPEKIACHUN,
nucbMoM Munuctepersa npocelernss CCCP ot 14.05.1975 Ne 28-M «O BBeIeHHH THITIOBOI'O
MOJIOXKEHUs O LIKOJIbHOM Oubinunoreke», B coorBercTBuu ¢ GI'OC.

1.3. bubnuoTeka ABNSETCS CTPYKTYPHBIM MOJApa3e/IeHHEM ILLIKOJbI, y4acTBYIOIIUM B y4eOHO-
BOCIUTATEILHOM Tpoliecce B LessX obecreueHus MpaBa Y4YaCTHUKOB 00pa30BaTelbHOIO
npoliecca Ha 6ecriaTHoe Mosib30BaHHe OUOIHOTEYHO-HH(DOPMALIMOHHBIMH PECYpPCaMH.

1.4. [lestenbHOCTh OMOMMoTeku [llkonbl (manee - OMOIMOTEKA) OTpa)KaeTcs B YCTaBe LIKOJIBI.
Ob6ecnieyeHHOCTh OUOIMOTEKU YuyeOHbIMU, METOJMYECKMMHU U CIPaBOYHbIMU JIOKYMEHTaMH
YUUTBIBACTCS MPHU JTULEH3UPOBAHUU LIKOJIBI.

1.5. bubnuoTeka pyKOBOJACTBYETCS B CBOEH JIesATeIbHOCTH (helepaibHbIMU 3aKOHAMH, YKa3aMH
U  pacnopsokenusimi - Ilpesujienta  Poccuiickoit  ®ejepauuy, IOCTAaHOBICHUSIMH |
pacnopsokenusmu  [IpaButensctBa Poccuiickoit ®enepaliid M UCMONHUTENBHBIX OpPraHoB
cyovekToB Poccuiickoit (Penepainu, pelIeHUSIMH COOTBETCTBYIOLUEIO OpraHa YIpPaBJICHUS
oOpa3zoBaHHeM, YCTaBOM 0OO0LIe00pa30BaTEeNLHOIO YUYPEKACHUs, IOJI0KEHHEeM O OubiaHoTexe,
YTBEPKAEHHBIM JUPEKTOPOM ILIKOJIBI.

1.6. Ilopsiiok 1101b30BaHKUs ICTOYHUKaMHU HH(OPMAaLMH, llepeuyeHb OCHOBHBIX YCIIYT M YCIIOBHS
MX TPEIOCTABICHUS OINPEAEIISIIOTCS HACTOSILIMM I0JOKEHUEM O OMONIMOTEKe M IpaBUIaMH
N0Jb30BaHusl OUOIUOTEKOH, YTBEPKAEHHBIMU IUPEKTOPOM LLIKOJIBI.

1.7. Ob1ieodpazoBaTeIbHOE YUPEKICHHE HECET OTBETCTBEHHOCTh 3a JOCTYNHOCTh U Ka4eCTBO
010NMOTEYHO-UH(OPMALIMOHHOT'O 00CIYy )KUBaHUs OMOJIMOTEKH.



1.8. B uensix NpOTHBOAEHCTBUS IKCTPEMHCTCKON JeATENbHOCTH (elepaibHble OpraHbl
rocyJapcTBEHHOW BJIaCTH, OpraHbl TOCYJAapCTBEHHOM BiacTh cyObekToB Poccuiickoit
Qenepaniy, opraHbl MECTHOrO CaMOYINpaBieHHs B MpeaejaXx CBOeH KOMIETEHUHH B
MPUOPUTETHOM TOPSAKE OCYILECTBIAIOT NPOodUIaKTUYECKHEe, B TOM YMCII€ BOCIUTATE/IbHBIE,
[pornaraH/JIMCTCKUe, MEpbl,  HalpaBieHHble HA  MpeAynpexIeHHe  IKCTPEMHUCTCKOU
AEATeNbHOCTH. B uensix npoTHBOAEHCTBHSA IKCTPEMHCTCKOH ACSATEIBLHOCTH (henepanibHble
OpraHbl rocyJapCTBEHHOM BJACTU, OpPraHbl roCyJapCTBEHHOM BiIacTH cyOBeKTOB Poccuiickoit
Qenepauny, oOpraHbl MECTHOTO CaMOYIpPABICHWs B Tpelenax CBOEH KOMIETEHLUHUH B
IPHOPUTETHOM IIOPSiAKE OCYLUECTBISIOT MPO(UIaKTUUECKHE, B TOM YHUCJIe BOCIUTATENIbHEIE,
MPONaraHJAuCTCKUe, MEpbl, HaNpaBJICHHbIE Ha  MPEAYNPEekKICHUE  IKCTPEMHUCTCKOM
aesitenibHOCTU. B Poccuiickoli denepaunun 3anpeluaiorcss pacnpocTpaHeHue uepes cpeicTsa
MaccoBOM HH(OPMALIMK DKCTPEMHUCTCKUX MATEPHAIOB H OCYLIECTBICHHE UMH IKCTPEMHUCTCKOM
NeATeNbHOCTH cTaThu 5, 13 @enepanbHoro 3akoHa oT 25 urons 2002 r. Ne 114-d3 «O
MPOTUBOACHCTBUU IKCTPEMHUCTCKOMN 1€ TEILHOCTHY.

1.9. B Oubnuorexe 3anpeliaercs W3JaHWe ¢ pacrnpoCTpaHeHWe TMeyvaTHbIX, ayauo-,
ayIUOBM3YalbHBIX M MHBIX MAaTepUaIOB, COJAepXKallMX XOTsS Obl OAMH U3 IIPU3HAKOB,
MPeyCMOTPEHHBIX HacTbio nepBoi ctathk | MenepanbHoro 3akoHa ot 25 urons 2002 r. Ne
114-D3 «O npoTMBOIEHCTBIUU IKCTPEMUCTCKOMN AESTEITHHOCTIY.

1.10. CoruacHo TpeboBanusM ®3-436 ot 29.12.2010r. (¢ ucnpapienusmMu Ha 29.06.2015r.) «O
3aUIMTe JeTel oT uHpOopMallkK, NPUUUHSIONICH Bpel X 3J0POBbIO0 M Pa3BUTHIO» Il 2, CTAaTby
6-10, x ycayram noJib3oBaTesieil MpeAocTaBasOTCS  (OHAbl HAY4YHO-I1€arOrMH4ecKoH,
METOJUYECKOH, ydeOHOH, OTpaciieBOH, CIpPaBOYHOW, XY/JIOKECTBEHHOHW, a  TakKke
MepPUOJINYECKUE U3AHUS HA TPAJAULIMOHHBIX U JIEKTPOHHBIX HOCUTENSIX MH(OPMALIH, KaXkIbli
JOKYMEHT KOTOPOroO HMMEeT 3Hak HMH(OpPMalMOHHOW mpoayKuuu (rpaduyeckoe © (MIIN)
TEKCTOBOE 0003HAa4YeHUE ), COOTBETCTBYIOLIMM BO3PACTHBIM KaTeropusM I10J1b30BaTeIeH.

1.11. Opranu3zauus o0cnyXKMBaHUs Y4aCTHUKOB 00pa30BaTe/IbHOrO MpoLecca MpPOU3BOAUTCS B
COOTBETCTBUM C TIPaBWJIAMM TEXHUKH O€30MacHOCTH M IMPOTHBOINOKAPHBIMU, CaHUTApPHO-
’MrieHH4YeCKMuMH 'l‘pEGOBHHHﬂMH.

2. Heusn, 3aqaun, QyHKUHH OHOJIHOTEKH

2.1. OCHOBHBIMH LIENSAMH M 3a/1a4aMu OMOIMOTEKH 00pa30BaTeNbHOM OpraHu3alluy SBISIOTCS:
obecrieyeHne  y4aCTHMKOB  0Opa30BaTeIbHOrO Ipolecca OecIUlaTHBIM  JOCTYIIOM K
MH(OpPMALMK,— 3HAHUAM, HJEAM, KyJbTYPHBIM LIEHHOCTSIM I[IOCPEACTBOM MCIIOJIb30BaHUs
OMOIMOTEYHO-UH(POPMALIMOHHBIX PECYPCOB IIKOJBl Ha Ppa3IMYHBIX HOCHUTENsAX: OyMakHOM
(bonn yueOHMKOB M ydeOHBIX MOCOOMH, KHHMKHBIN (OHA, (DOHI NMEpPHOJHYECKUX H3IaHHI);
MarHuTHOM (oHa ayauo- W BuIeokaccer); uudpoBom (CD-auCKH); KOMMYHHKATHMBHOM
(KOMIMBIOTEPHBIE CE€TH) U WHBIX HOCHUTENSAX; MpPUBICUCHHE yUaIlMUXCS K CHCTEMaTHUECKOMY
YTEHHIO y4eOHOH, Xy/J0)KECTBEHHOM, HAay4yHO- MOIMYJSPHON JUTepaTypsl;— OpraHu3aLus

YTCHHA B LCJIAX YCICHIHOIO M3YUYEHHs yYalllUMUCAH yqeGHbe NnpeaAMETOB, JYHLIECI0— YCBOCHHA



0011e00pa3oBaTeNbHbIX MPOrpaMM;  CopelCTBHE Pa3sBUTHIO [103HABATEIbHBIX HMHTEPECOB U

CMOCOOHOCTEH  ywarmxesi;— o0yueHue OCHOBaMm OubnroTeyHo-6HOIHOrpaduUecKoii
'PaMOTHOCTH;— ocywecTBisieT  auddepeHUUpoBaHHOE OubnoTeYHO-UH(POPMALTHOHHOE
obciykuBaHne OO0Yy4YalOLIMXCS;—  CONCHCTBHE MEeIarornyeckumM paboTHUKaM B mnoabope

METO/IMYECKOH JIUTEPATYpbl, MHYOPMHUPOBAHME O HOBbIX MOCTYIVIEHUAX B OUOIHOTEYHBII
(DOHI;—  COBEpIICHCTBOBAHUE MPEIOCTABIACMbBIX OHOIHOTEKOI YCIIYI Ha OCHOBE BHeJIPEHHS
HOBBIX MH(OPMALMOHHBIX TEXHOJIOIHIH U KOMIbIOTEpU3ALUK OUOIHOTEYHO-UHPOPMALIMOHHBIX
MPOLECCOB,— (hOPMUPOBaHKE KOMBOPTHOMN GUOINOTEYHOI Cpeibl.

2.2. bubnuoTeka BBINOIHSET CleAyIOLHe byHKIMH:

2.2.1. ®Dopmupyer honz OMOIHOTEYHO-HHPDOPMALIMOHHBIX pecypcoB o0pa3oBaTelbHOI
OpraHU3aluK: KOMIIEKTYET ~ yHWBEpCAlbHbIA (QOHI yueOHBIMH, XyJI0)KECTBEHHBIMH,
HAyHHBIMH, CHPaBOYHBIMH,~ TMEJArOrHYECKMMHM M HAYYHO-TOMY/IAPHBIME JOKYMEHTAMHM Ha
TPaJIMIMOHHBIX M HETPAJUUMOHHBIX  HOCUTENsIX  MHMDOpMALMH; MomnonHseT (GoHA
MH(QOPMAIIHOHHBIMU  PeCypcaMy  CeTH MurepHer; ocymecTsisier npuém, nocTaHOBKY Ha
WHBEHTApHBIH  y4€T, 00paboTKy, CcHCTeMaTH3aluIo, OpPraHu3alMi0 W  COXPAHHOCTb
AIOKYMCHTOB;—  OCYLUECTBJIACT [JIAHOBblE TPOBEpKH (oHAA y4eGHOI] JUTEPATYpPhl B
COOTBETCTBHH ¢ (DenepanbHbIM — NepeyHeM  y4eGHOH  JHMTEpaTyphl.  OCYINECTBIAET
PENAKTHPOBAHUE JAHHBIX MO (POHIY yueGHON TUTEpaTypbl MIKOIBI B CHCTEME YYETA YUeOHBIX
¢donnoB (CYVD).—

2.2.2. Cospmaer uHPOPMAIHOHHYIO IPOAYKIHIO: OpraHu3yeT W BEIeT CIPaBOYHO-
Oubnvorpaduyeckuii  anmapar: karanoru (andasuTHbIi, cucTemaTHyeckuii), KaproTeka
KOMILIEKTOBaHUs y4eOHOM TUTEpaTyphbI;

— pa3pabaTbiBaeT peKOMEHAATENbHbIE CIIHCKH UTEHHS, 0030pbl HOBBIX TMOCTYIIJIEHHH U T.IT.—

2.2.3. Ocywectpnsier auddepeHIrpoBaHHOe O1bHOTEeYHO-NHPOPMALIHOHHOE 06C/TYKHBAHKE
y4dalmxcs: MIPEIOCTABSAET AOCTYN K OHOMMOTEHYHO-WH(BOPMALMOHHBIM pecypcaM  Ha
Pa3jIM4YHbIX HOCUTEJISX:

~  OpraHusyeT oOyueHMe HaBbIKAM HE3aBUCHMOTO OWOIMOTEYHOro [10JB30BATENS 1
noTpeduTesIs

— MH(OpMAaLMK, CONEHCTBYET MHTErPALMH KOMILIeKCa 3HAHUH, YMEHUI U HABBIKOB paboThl C
KHHUTOW M WH(pOpMalKed; oka3piBaer HH(OPMAIIMOHHYIO TOANEPKKY B pelleHHH 3aiay,
BOSHMKAIOUMX B rpouecce y4eOHOH, camoobpa3oBaTenbHON M 1OCYrOBOH JeSTeTbHOCTH
YUalIuxcsi;

~  OPTanM3yeT MacCOBbl€ MEpOIPHUSTHS, OPHEHTHPOBAHHblE HA pa3BUTHE OOIed W
HHUTATENIbCKOW— KYJbTYPhl TUYHOCTH:

-COJICHCTBYET MeJarornyeckuM paboTHUKAM B OpraHu3alui 00pa30BaTeIbHOTO poLecca.—



2.2.4. OcymiecTBisier nudepenumposartoe 6ubIHOTEUHO-MHPOPMALIHOHHOE o0cy)KHUBaHUe
[€IaroruyeckuX pabOTHUKOB: BbIABISET HHPOPMALMOHHBIE MOTPEOHOCTH M YJIOBJIETBOpSIET
3aMpOoChl, CBA3AHHBIE C OOy4eHMEM, BOCIUTAHMEM Y4Yall[UXCS;— OCYILIECTBJISAET TEKYyllee
MHMOPMUPOBAHHE TIEAArOrHYECKHX pPabOTHUKOB (1M wHopManyu,— 0030pbl  HOBBIX
MOCTYTIJICHHH ).

2.2.5. OcywectBisier audpepeHunpoBaHHOE OMOIHOTEYHO-HH(pOPMALIMOHHOE 00CTyKUBAHHE
poauTelied (3aKOHHBIX MPEACTABUTENEH) YHAIIUXCS: YIOBJIETBOPSIET 3aIIPOCHI TOJIL30BATENICH

U MHQOPMHUPYET O HOBBIX MOCTYIUICHHAX B OubNMOTEKY;—~  KOHCYJIBTHPYET [0 BONPOCAM
OpPraHU3alUU CEeMEHHOr0 YTEeHHSA;— KOHCYIBTHPYET 10 BOMPOCaM y4eGHbIX M3MaHHUiH UTs
y4almxcs.—

3. Opranu3zauus AesTe/JIbHOCTH OHOJIHOTEKH.

3.1. OOuee pyKOBOJCTBO JEATETBHOCTBIO OMOIMOTEKH OCYILECTBISET PYKOBOAUTEID
o0pasoBaTelibHON OpraHu3aliu.

3.2. PyxoBojcTBO OUOIHOTEKOH OCylIeCTBIsIET OnbiroTekapb, KOTOPBIH Ha3HayaeTcs
pyKOBOJIMTEIeM 00pa30BaTe/bHOM OpraHu3aLiiH.

3.3. bubnuotekapb HeceT OTBETCTBEHHOCTH B npejenax CBOEH KOMIETSHUHH 3a OpraHU3aliUio
M PpesyibTaThl J€ATEIbHOCTH OWOJIMOTEKH B  COOTBETCTBHM C  (DYHKIIMOHAIBHBIMU
00SI3aHHOCTSAMMU.

3.4. bubnuorexapr paspabaTeiBaeT ¥ IIpeACTABISET PYKOBOJMTENIO 0Opa3zoBaresbHOM
OPTaHM3alMK Ha YTBEPIKACHHUE CJIC/lYIOIIHe TOKYMEHThI: [10/10)KeH1e 0 GHOInOTeKe, NpaBuia
M0JIb30BaHMs OUOIMOTEKOH;~ CTPYKTYpy GMOIMOTEKH, KOTOpasi pPa3pabaThiBAIOTCS HA OCHOBE
00beMOB paloT; - MIIAHOBO-OTYETHYIO JI0KYMEHTALIHUIO.

3.5. Crpyktypy OuOAMOTEKH COCTABISIOT: -JIMTEpaTypa Io OTpac/isiM 3HaHUM;— y4eOHas
JaUTeparypa;—

3.6. XynoxecTBeHHasi U Hay4HO-MOMyIspHAs Jmrtepatypa. bubinoreuHo-undpopmanmonHoe
00C/Iy)KMBaHUE OCYIIECTBISETCS B COOTBETCTBHUM C MporpaMMaMid M I[UIaHaMH  pabOTEI
00pa3oBaTe/IbHOM OpraHM3aluy Ha OCHOBE OnbIMOTEYHO-UH(DOPMALIHOHHBIX PECYPCOB.—

3.7. bubnuoteka obOecneuuBaeTcs:  KOMILIEKTOBAHHEM Oub1MOTeYHO-UH(POPMALIHOHHBIX
pecypcoB;— HCOOXOJAMMBIMM  CTy)KeOHBIMH M NPOM3BOJACTBEHHBIMH MOMEICHHAMH B
COOTBETCTBHHM CO— CTPYKTypol OMOIMOTEKH M HOpPMaTHBAMH II0 TEXHHKE 0€30MacHOCTH
IKCIUTyaTallMk KOMIbIOTEPOB M B COOTBETCTBMH C MOJIOKEHUSMH CAHUTAPHBIX TPaBHUI M
HOPMATHBOB, 00€CNeYMBAIOIMMH  COXPAaHHOCTh  KHHT; COBPEMEHHON  JIIEKTPOHHO-
BBIYMCIIMTEIBHON, TENCKOMMYHUKAIMOHHON M KOIHPOBANBHO-MHOKHTENLHOH TeXHHKOH u
HEOOXOJAMMBIMH MPOTPAMMHBIMHU TIPOJYKTAMHM.— PEMOHTOM H CEPBHUCHBIM 00CJY)KMBaHHEM



TEXHHKH H 000pynoBaHMS OMOIMOTEKH;—  GUOIHOTEYHON TEXHUKOM M KaHLEIAPCKUMH
MPHHAUIEXKHOCTAMU, —

3.8. OTBETCTBEHHOCTH 3a CHCTEMAaTUYHOCTh U Ka4eCTBO KOMILIEKTOBAHMS OCHOBHOIO dbona
OMOIMOTEKH, KOMITIEKTOBaHHE y4ueOHoro oHJa B COOTBETCTBHH C (henepanbHbIMU NEePEeYHIMHU
YUCOHHKOB U  y4eOHO-METOqHMIeCKHX U3laHUH, CO3JaHHE HEeOOXOIUMBIX YCIOBHH J1s
NEATENTBHOCTH  OUOTHOTEKH Hecer PYKOBOJMTENL  00pa3oBaTeNbHON  OpraHu3anmu B
COOTBETCTBHH € yCTaBOM 00pa30BaTelLHOM Opranu3ammuy.

3.9. Pexum paboTsl GuGAHMOTEKH OTIPEACIIACTCS B COOTBETCTBHM C MPABHJIAMH BHYTPEHHEro
pacrniops/ika o0pa3oBatenbHOIl OpraHu3aLy. [Mpu onpenenennu pexuma paGotel GuGIHOTEKH
MpCAYCMATPUBACTCsI BbIJC/ICHHE: HE MEHEe OJHOIO pasa B MecCsill — MeTOAMYECKOTO JIHS
(KOHCYJbTALMM W cemMuHapbl ML JIOTM);~ B wmensx ofecmeuenus paLOHAIBHOIO
HCIO/Ib30BaHHUS HHPOPMAUHOHHBIX PECYPCOB B paboTe c— 1eTbMH U FOHOIIECTBOM OHONHOTEKA
LIKOJIBI B3aMMONCHCTBYET ¢ OMOIMOTEKAMM ILKOJ paiioHa, ¢ OubIHOTEeKaMu Munucrepersa
KyieTypsl Poccuiickoit ®enepariu.

4. OcHoBHBIE IPABHIIA NOIL30BAHNS GHOIHOTEKOI

4.1. Heobxoaumeim ycioBrem paboThl GUOIMOTEKH ABISIETCS B3AUMHO BEXITHBOE OTHOLLUEHHE
qMTaTeNed M paboTHUKOB GUGIHOTEKH, COOJIO/IEHHEe MMH THUIIMHBI, nopsiika U OepexHoro
OTHOLUCHHUS K (POHJLY M UMYILECTBY GHOIMOTEKH.

4.2.Yuratenu B BepxHeii oexe B OMONHOTEKY He ToMycKaroTCs.
4.3.3anucek untareneit npousBoauTes Ha aboHeMeHTe.

4.4.Ha KaXI0ro ynTaTens 3anosHSETCs YHTATENBCKMi] hopmyssip ycTanoBneHHOrO 0Gpasua
KaK I0OKYMEHT, JatoLMi NPaBo MOJb30BaThes OHOTHOTEKOI.

4.5.11pu 3anucu yuTaTENN 0KHDI O3HAaKOMHTLCS C MPABUIIAMH TIOJIL30BAHUS OUOIMOTEKOM 1
IOATBEP/UTL 0053aTENBCTBO 06 HMX  BBINOJIHEHHH CBOCH NOAMHCBIO HA YUTATEIbCKOM
Gopmyisipe.

4.6.1lopsinok  BbIaum JTUTEPATYphl:  y4eOHHUKH, METOauYyecKas JUTepatypa M npoyue
MICYATHBIC M3/1aHUA, COOTBETCTBYIOLIME YYEOHBIM NporpaMMam, BbIJAIOTCS HA BECh I'ON U B
TeHeHHEe BCEro y4eOHOro rofia.— KHUIH OCHOBHOIO boHga BeLAAIOTCS Hals JIHEH, KOJTUYeCTBO
KHHT W XYpHAOB He 0osiee 53K3.;— CPOK MOIB30BAHMS KHUIAMI MOJKET OBITh MPOJJIEH, HO He
Oonee nByx pas npu YCJIOBMH, YTO Ha— JAHHYIO KHUTY HET 3asBOK OT APYTHUX 4uTaTesei;
CPOKH TIONB30BaHUs MaTepHanaMu, HeOOXOLUMBIMH I TBOPYECKHUX paboOT, OroBapuBalOTCsI—
[TPH BblAaye; CrnpaBovHas JMTEparypa BbIAAETCS TONBKO B YNTAIbHbIM 3a11 0e3 1paBa BbIHOCA
13 OubIMoTeKU. —

4.7.qHTaTeJII—‘l, HE CIaBlIHMe KHUI'MW B YKa3aHHEIe CPOKH, CYHUTAIOTCH JOJIKHUKAMHU U [OJIy4arT
KHHUT'H TOJBKO 1ocre Cla4y CBOHMX 33101 KCHHOCTEHN.



4.8.1urarenu, yrparusiume uim UCIIOPTHBIIIME KHHMIH, 3aMEHSIOT WX TAKMMH K€ KOMHSIMM UJTH
M31aHUAMH, TIDU3HAHHBIMH PaBHOLIEHHBIMH. [Ipn HeBo3MOXHOCTH 3ameHbBI BO3MEIIAIOT
PEATBEHYIO PLIHOYHYIO CTOMMOCTD W3JIaHUA.

4.9.Cpoku cnaum  yueGuoii JINTEPATYpPbl B KOHILIE y4eGHOro rosja: XYHOO0XKECTBEHHOM
JUTEPATYPRI — He No3aHee 16 Mas Texyiero y4eOHOro— roja; y4yeGHUKOB — He no3aHee:— 25
Mast — Il Ha4dajlbHbIX KnaccoB; 30 Mas — A7 OCHOBHOI WIKOJIbL; 16 MIOHA — ISl BBIYCKHBIX
Knaccos. Ilpumeyanne: [lns BhimycKHbIX Kiaccos CPOKH CHa4u XyJI0KECTBEHHOH M y4yeGHO
JIMTEPATYpPbl MOTYT ObITH U3MEHEHBI 110 JIOrOBOPEHHOCTH ¢ OUOIMOTEKOIA.

4.10. JInynoe neno Bbinaercs YHAIIUMCS! TOIBKO MOCIIe BO3BPAIL@HUS IMTEPATYPbI, B3ATOM Ha
aboHemeHTe GUbIHOTEKH; BBIOBIBAIOLINE COTPYAHHKH OTMEYAIOT B Oubanoreke cBoit 06x0aHOI
JIUCT.

S. ¥Ynpasienue, mrarsl

5.1. Vnpasnenue Gubauorexoii OCYINECTBIIAETCS B COOTBETCTBHH C 3aKOHOJATEIbCTBOM
Poccuiickoit ®eneparyun, cybbektoB Poccuiickoit Dejlepallii U yCTaBOM IIKOJBI.

5.2. O611ee pyKOBOICTBO A€SITeIIbHOCTBIO OubIMOTEeKHM OCcymecTBaseT JUPEKTOP LIKOJIBI.

5.3.  PyKoBOACTBO  GHGIHOTEKOI] OCYWIECTBIAET ~ OMOIMOTEKapb,  KOTOpBIH  HeceT
OTBETCTBEHHOCTh B Mpeaesiax CBOeH KOMIeTeHIHH NEpe/l MearoruyeckuM KOJUIEKTHBOM W
AMPEKTOPOM  LIKOJIbL,  OOY4YalOLIMMHUCH,  MX POMUTENSIMH  (MHBIMH  3aKOHHBIMH
MPEACTaBUTEIISIMH) 32 OPraHHU3aALHIO U PE3YJIBTAThl AEATEIBHOCTH OUOIHOTEKH B COOTBETCTBHK
¢ (yHKUHOHATBHBIMMU O0SI3aHHOCTAMH,  NpetyCMOTPEHHBIMH KBAJIH(UKALIHOHHBIMH
TpeGOBaHUAMH, TPYIOBbIM JOrOBOPOM H yCTAaBOM ILKOJIBI.

5.4. bubmuorekaps HasHauaercs AUPEKTOPOM  IKOJIbI, MOXET SBIATLCH  WIEHOM
MCIaTOrM4ECKOr0  KOJUIEKTUBA M BXOOMTh B  COCTAR NeAaroru4eckoro  coseTa
0011eo6pa3oBaTeIbHOrO YUpexaAeHus.

Metoauueckoe conpososknenue ACATCILHOCTH OuUOAMOTEKH obecreunBaer creLMaTHCeT
(METOOMCT) 1O yueGHBIM GOHAaM M IIKOJNBHBIM GuGIHOTeKam | MII JIOI'M - oprana
YUpaBJIeHUs 00pa3oBaHHEM, CHCTEMB HIEPETIOArOTOBKA ¥ MOBBIIIEHHS KBATH(DHKALHY,
PErHOHAILHOTO HHPOPMALIMOHHOTO LIEHTpaA.

5.5.1lopsaok  koMILIeKTOBAHMS litata OMOJHOTEKH MIKOIBI PErlIaMEeHTUpYeTCsT €€ ycTaBoM.
5.6.Ha paGory = 6uOnMoTeKy  NpHUHMMAaOTCs JHla,  UMEIOIIHEe  HeOOXOMMMYIO
MPO(peCCUOHANBHY O MOATOTOBKY, COOTBETCTBYIOLLYIO TPeGOBAHMSM KBaJIM(DUKALHOHHOA
XdPAKTEPUCTHUKH MO  JIOJDKHOCTU W NIOJYYeHHOH  CIeNMalIbHOCTH, NOATBEPKACHHYIO
JIOKyMEHTamMH 00 06pasoBaHuu U (1) KBaJIM(DUKALHH.

5.7.PaboTHUK  GuGIHOTEKH  ModeT OCYIIECTBIIATL  MEOArorHYeCKYl)  JeSTelbHOCTD.
CoBmelenue 6146m1OTequ-an)opmaunouﬂoﬁ U NeAaroru4ecKkoi JCSTEIBHOCTH



OCYHICCTBIIACTCA pPAabOTHUKOM OHMOJIMOTEKH TONBKO Ha J00POBOJILHOI OCHOBE. Tpynossie
OTHOLIEHUS] PaDOTHUKOB OUOIMOTEKU U o0meobpazoBaTeILHOTO YIPCKIACHHUSA PEryTUPYHOTCS
TPYAOBBIM JIOTOBOPOM, YCJIOBHUSL KOTOPOro HE AOMKHBI [IPOTHBOPEYHUTE 3aKOHOAATEJILCTBY
Poccuiickoit Menepatum o Tpyae.

6. Yuer nocrynsienusi u BuiobITHS A0KyMeHTOB OHOIHOTEYHOrO don/a

6.1. Cenenns o BKIIOYAEMBIX B GHOIMOTCYHEL onn nokymeHTax (GUKCHPYIOTCS B KHure
MHBEHTapHOrO ydera bubanoreunoro donsa.

6.2. CymmapHsiii yuer HOCTYIICHHS IOKYMEHTOB BEIETCS B KHUI'E CYMMapHOIo y4éra.

6.3. JIOKYMEHTBI, MOJArOTOBJEHHbIE K npueMy B OuOiMOTeuHBI (GOHA M CBepeHHBIE C
DeiepanbHbIM CIIMCKOM HKCTPEeMUCTCKHX MAaTepHailoB, MOABEPraloTCs NepBUYHON 06paboTKe
1 MHBEHTAPHOMY Y4YeTy.

6.4. VHBeHTapHblii yuyer /IOKYMEHTOB  OCYLIECTBIISICTCSA IIyT€M MPHCBOCHHUS KaXXA0My
IK3EMILIAPY  OKyMEHTa WHBEHTapHOIO HOMepa. MHBeHTapHblii HOMep 3akperuisercs 3a
IOKYMEHTOM Ha BCE BpeMsi €ro HaxoXAeHHs B (OHe OGHOIHOTEKH. MuBentapusie HOMepa
HCKTIOYEHHBIX M3 (JOH/A JOKYMEHTOB He MPUCBAMBAIOTCS BHORK NPUHATBIM J1OKYMEHTaM.
YueOHas nuTeparypa (KONMUYecTBOM Gojee 10 sk3emnisipoB) yuuTbiBaeTcs NnapTuen mnoj
O/IHUM MHBEHTapHBIM HOMEPOM.

6.5. MiHBeHTapHbIe HOMEpa NPOCTABISIOTCS HETIOCPEACTBEHHO Ha JI0KyMEHTaX M OTPakaloTCs B
KHUI'€ MHHBEHTAPHOI'O yYeTa JOKYMEHTOB.

6.6. B KHUI'y HHBEHTAPHOIO y4YeTa BIHCHIBAIOTCS AQHHBIE O KaXX10M JIOKYMEHTE: /1aTa 3aIliCH B
PEIHCTPE, MHBEHTAPHBIH HOMep, KpaTkoe Gubnmorpaduueckoe omucanue JOKyMeHTa (aBTop,
3arTIaBAE, TOM, 4acTh, BBIMYCK, MECTO M IO/ M3JAHHMS), eHA AOKyMeHTa, o0ias cymma (npu
MHOT03K3EMIUISIPHOCTH).

6.7. WnpmBumyansubiii yuer IICPHOIMYCCKIX  W3MIaHUI  (KypHAllbl, ra3eTbl) BeaeTcss B
PErUCTPALIHOHHON KapTOTeKe NePHOAMYeCKHX H3/IaHMii, [Ip€IHA3HAY€HHOMU JITIS yYeTa KaxIa0ro
Ha3BaHHS.

6.8. JIoKyMeHTbI, BKJIFOuaeMmble B pounn Gudauorexwu, MapKHUPYHOTCS. KHHIXKHbIE aBTOPCKUeE
3HAKH, KO/Ibl 6H6ﬂH0Tequ—6n6ﬂuorpaquecxoﬁ KJIacCU(UKALIHH.

6.9. Ha noxymenrtax, smnsommxcs [IPUIIOXKCHHEM K OCHOBHOMY HOCUTENIO U ero
HEOTHEMIICMOH 4aCThlO, MPOCTABISAIOTCH Te jKe PEKBH3HUTLI, YTO U HA OCHOBHOM JOKYMEHTe.,
6.10. Ha npuHSTBIX MEPBUYHBIX  yYETHBIX  JIOKYMEHTax IIPOU3BOJIMTCS  3aIUCh,
MOATBEPKAArOLIAs, YTO MOCTYNUBLINE AOKYMEHTLI NPUHATBI B OUGIMOTE4HbIH (OHJ Kak B
00BEKT 0CO00 LEHHOrO JBHIKUMOrO HMYIICCTBA MJIM KaK B OOBEKT MHOTO JBUKHMOIO
UMYIIECTBa.



6.11. [lepBuyHbIe yueTHbIE JOKYMEHTHI, NOATBEPHKAAIOIIHNE (BaKT MOCTYILIEHHS, epPeNaroTCs B
OyXranrepuio /s BKIIOYEHHUS B yuer 6ubnuorednoro onsa.

6.12. JlokyMeHTBI BBIGBIBAIOT M3 GUGIHOTEYHOrO (oHaa B cBA3M ¢ usMUecKoit YTpaTtoi uiu
HaCTHIHOH MO0 MOJHOH yTpaToii MOTPEOUTENLCKUX CBOWCTB. BriGhiBaromume JOKYMEHTBI
UCKITIOYAIOTCS U3 OUOIHOTEYHOTO hOHIA M CTTHCHIBAIOTCS.

6.13. BbiObiTHE NOKYMEHTOB M3 6GUGIHOTEYHOIO (oHna odopmiseTcs akToM 0 crMcaHWUH
HCKIIOYEHHBIX 00heKTOB GHOIHOTE HOrO hoHA 110 ¢popme 0504144 (nanee — akr o CITHCAHUH ),
YTBEPKIEHHON Npukazom Munduna Poccun or 30.03.2015 No 52H.

6.14. K axty o cnucanuu lIpUJIaraeTCsi ClUCOK Ha WCKIIOYEeHHEe OOBEKTOB GUOIHOTEYHOro
(onna (mamee — crmcox), KOTOpbIH BKJIIOUAET CIEMYIOIHE CBEACHHUS: MHBEHTAPHBIA HOMep
IOKYMEHTa, Kpatkoe Oubianorpaduyeckoe omucanme, L€HY JIOKyMeHTa, 3a(UKCUPOBAHHYIO B
KHUI'€ HHBCHTApHOTO y4eTa J0KYMEHTOB, KO3(MHUIHEHT NIEPEOLIEHKH, LICHY IOCNe MepeoLeHKH
1 OOLLYIO CTOMMOCTE UCKITFOYaEMBIX JIOKYMEHTOB.

6.15. K akty o cnucanuu no HPUYHHE yYTpaTbl M CIUCKY IIPUJIAraroTCs JOKYMEHTHI,
HOATBEpKAAIOLUIME  yTpaty (MOSACHMTEbHAs 3alMcKa, B  ciydae YTepH YYHaCTHHKOM
00pa3oBATENLHOIO Mpollecca — aKT BO3MELeHHH ywepba, o 3aMeHe Ha aHAJOTMYHbI
JIOKYMEHT).

6.16. Ilocne 3aBepuieHmus MEPONPHUATHIA, MPEAYCMOTPEHHBIX AKTOM O CIIUCAHUHU, [EePBLIH
JKSEMIUISP aKTa O CIMCAHHH CO CIHCKOM M JOKYMEHTOM, MOATBEPIKAIOIUM BbIOBITHE,
nepeaercs B Oyxranrepuio, BTOpoit IK3EMIUISAP OCTaeTcs B Oubnuoreke.

6.17. Cnucanne noxymeHToB M3 onna yuebHoii JIATEPaTypbl OCYLIECTBJISETCS B MOPS/KE,
ycraHosienHoM I'ML[ JIOI'M. Chucannsie Y4eOHUKM B  CONPOBOXKICHWH TMakeTa
yeranosnenuslx I'MLL JIOI'M nokymenToB nepenaioresi B O6menno-Pesepsubiii ®oux IMI]
JIOI'M.

7. llpoBepka HaaHuYHn AOKYMEHTOB OubMoTeuyHOro Gonaa

7.1. TlpoBepka HalMuus DOKYMEHTOB OubnnoreyHoro Qonma (masee — npoBepka ¢ona)
MPOU3BOAUTCS B 00s3aTeNIBHOM  MOpSIIKe: Npyd  BBIABICHWW (HAKTOB  XHILECHHS,
3710YNIOTPEOICHNS WM MOPYM JOKYMEHTOB,— B Cly4ae CTUXUMHOTO OeACTBUSI, MOXKapa MK
APYruX 4Ype3BBIYAHHBIX CHUTYaLMH, BBI3BAHHBIX— 9KCTpEeMallbHbIMU  YCJIOBHSAMM; npu
PEOPraHu3aluy WK TMKBUIALUN OUOIHOTEKH,. —

7.2. Ilpu BbIABIEHMH B fponiecce MpoBepkH (OHAA OTCYTCTBYIOLINX JOKYMEHTOB H
HEBOSMOXXHOCTH yCTAHOBJICHUS. BHHOBHBIX JIMI YGBITKM MO Hel0CTayaM CIIMCBIBAIOTCSl B
COOTBETCTBHH C ICHCTBYIOLMM 3aKOHOAATEILCTBOM.

8. lesionpousBoacTBo



8.1.Opranusaums paboThl ¢ JOKyMEHTaMM 1O yd4eTy OUOIMOTEYHOrO (oHaa ocyuiecTBaseTCH
[0 MPpaBUIIaM BeIeHHS J1eIO0NPOU3BO/ICTBA.

8.2.B Oubnmoreke BemyTcs M XpaHSTCS: WHBEHTAPHbIE KHUI'W;— KHHUIHM CYMMapHOIO y4eTa;—
OniaHKM 3aKa3’a y4eOHHKOB;— aKThl BbLAAYM y4eGHUKOB MO KJaccaM;— aKThl O CIIMCAaHUU
HCKIIIOYEHHBIX 00beKTOB GMONHOTEYHOro GoHIa;—~ yueTHbIe AOKYMEHTHI, NOATBEPKAAIOLIHE
MOCTYTICHHE TOKYMEHTOB B OMOIMOTEYHbIH (hOHI— (KONHH HAKIAAHBIX); AKTBI O MPOBEIEHHH
VHBEHTAPU3ALMK H TIPOBEPKU (OHIA;— TeTpajb yd4eTa KHUI, MPUHATHIX B3aMeH YTEPSIHHBIX;—
TeTpallb y4eTa W3[aHWH, He [O/UIeKAIIMX 3allHCH B WHBEHTAPHYIO KHHUTY (OpourtopHsii
bonm);— JAHCBHUK paboTbl ILIKOJIbHOW OUOIMOTEKH;— YUTATENIbCKHE  (DOPMYISAPBI;—
DenepanbHble 3aKOHBI:— * 3akoH «O6 Ob6pazoBannu B Poccuiickoii Menepanmmy; * 3akon PO
«O Oubnumoreynom nene»; ¢ OBGHOBIEHHBII «®enepanbHBIi CIIUCOK IKCTPEMHMCTCKUX
MaTepHasoBy.

9. [lpaBa u 00s13aHHOCTH PaGOTHHKOB GHGIHOTEKH:
9.1. PaboTHurky 6U6IHOTEK HMEIOT NPaBO:

9.1.1.  CamocrosTenbHO  BbIOHpaTh  GOpPMbI, CPEACTBA M METOAbI  GHOIHOTEYHO-
HH(pOPMALIMOHHOTO  0BCITyKUBaHUS 06PA30BATEBHOTO M  BOCHUTATENBHOIO MPOLIECCOB B
COOTBCTCTBUM C LENSIMM M 3a/1a4aMH, YKa3aHHBIMM B YCTaBe LIKOJIBI M IOJOKEHHUH O
OMOJIMOTEKE LIKOJIBL,

9.1.2. TlpoBoauTbL B yCTAaHOBIEHHOM NOpsiaKe (aKyIbTATHBHBIE 3AHSATHS, YPOKU U KPYXKKH
6nbnoTeuHo-6ubMorpadueckux 3HaHMH 1 HHPOPMALUOHHOTH KYJIbTYPBI;

9.1.3. MI3bIMaTh M pean3oBbIBaTh JOKYMEHThI U3 (DOHIOB B COOTBETCTBHH C MHCTPYKLHEH 110
y4ety 6ubnuoreynoro ¢ponza;

9.1.4. Onpenensitb B COOTBETCTBHHU ¢ NpaBU/IaMH T[10JIb30BaHUST OHOJMOTEKON IIKOJIbI,
YTBEPKICHHBIMH IHPEKTOPOM ILKOIIbI, H 10 COrNIACOBAHHIO C YTPABISIOIIUM COBETOM BH/IBI U
pasMepbl KOMIIEHCaluy yiepba, HAHECEHHOTO T0JIb30BaTeNAMN OHONIHOTEKE;

9.1.5. YyacTBoBaTh B yNpaBIeHHH LIKOIbI B OPAIKE, OIPEACISEMOM YCTaBOM LIKOJIBI;

9.1.6. bubnuorekaph LIKOJBI MOXKET HMETh €KeroHbIi OTNYCK 28 KaNneHIapHBIX AHEH H
JIONOJIHUTEJIbHBIN OMIaYMBAEMbIi OTIYCK B COOTBETCTBHH C KOIIEKTUBHBIM JOrOBOPOM MEX Y
pabOTHUKAMM M DPYKOBOACTBOM MIKONBI HJIM WHBIMH JOKATBHBIMH HOPMATHUBHBIMU aKTaMH
(nenaror- OMOIMOTEKAph MOXKET UMETh €XKETO/IHbIH OTITYCK 56 KaJIeHIapHbIX JTHEH );

9.1.7. BbITb NpejACTaBICHHBIME K Pa3HYHBIM (Gopmam mnoolIpeHus, Harpagam M 3HAKaM
OTJIMYHA, NIPEAYCMOTPEHHBIM 17 paOOTHUKOB 00Pa30BAHHS U KYJIETYPbI;

9.1.8. YuacTBOBaTh B COOTBETCTBHH C 3aKOHOAATENHCTBOM POCCHIICKOI @enepauuu B padore
OMOJIMOTEYHBIX acCOLMAaLUI HIIK COF30B.



9.2..PaboTHuKH OubIMoTeK 003aHbI:

9.2.1. ObecneunTb Monb30BaTeIsM BOIMOXKHOCTE PAaGOTHI ¢ HH(OPMALMOHHBIMH Pecypcami
OubIMOTEKH;

9.2.2. lnpopMupoBaTh 0Ib30BaTENeH 0 BUAAX MPEIOCTABIISIEMbIX OUOIMOTEKOI YCIyT;

9.2.3. ObecneunTs Hay4dHyl0 OpraHu3aluio (OHIOB W KATaloroB (paccTaHOBKA OTpaceBou
nuTepatypel 1o ciucreMe bbK; paccranoska y4eGHOI inTeparyphl 1o Kiaccam);

9.2.4. ®opmMupoBaTh (OHIBI B COOTBETCTBMH C YTBEPIKICHHBIMU denepalbHBIMU MIEpEYHSIMH
yueOHBIX H3/1aHUH, 00pa30BaTeIbHBIMU TPOrPAMMAaMH LLIKOJIBI, MHTEpeCcaMu, NOTPEOHOCTAMHU U
3alIpOCaMH BCEX KAaTE€ropuH I0J1b30BaTe el IKOIBHON OHMOIUOTEKH;

9.2.5.  CosepuiencTsoBath  MHPOPMALMOHHO-GUGIHOrpadyeckoe U GUOIHOTEUHOE
00cyKMBaHUe NOJIb30BaTeIeH;

9.2.6. ObecneunBarb COXPAaHHOCTb  HCIIOJIB30BAHUS  HOCHTENeH uHpOpMauK, UX
CUCTEMAaTH3aLUI0, pa3MeIllleHHEe U XPaHEeHuUe,;

9.2.1. OrunrsiBaThHCS B YCTaHOBJIICHHOM MOpsiIKe nepej PYKOBOJHUTEIEM
00111e00Pa30BaATENILHOIO YUPEXK ICHHUS;

9.2.8. TlpoBoauTh CBepKy Ha COjepKaHHe 3alpera Ha pacnpoCTpaHeHHE SKCTPEMHUCTKOM
JIUTEPATYpPhbl C TIEPUOAMYHOCTBIO | pa3 B KBapTaq M UCKIIOYEHHE IOCTYNa OOELIAIOLIMXCS K
JUTEPaType IKCTPEMHCTCKON HAITpaBI€HHOCTH.

9.2.9. IloBbImaTh KBATM(pUKALIMIO.
10. IIpaBa u 06s13aHHOCTH NO/IB30BaTe 1€l GHOIHOTEKH
10.1. Ilonb3oBareny GUOIHOTEKH HMEIOT MPABO:

10.1.1. Tlonyyats nonmuyo uudGopMalHo 0 cocTaBe GUBIHOTEUHOTO honza, nHGopMaIHOHHBIX
pecypcax U npeaocTaBiisieMbIX OUOIHOTEKOM yeyrax;

10.1.2. ITonb30BaThes cipaBOuHO-GHOIMOrpadUUECKHM aMIapaToM GHOIHOTEKH:;

10.1.3. [lony4aTh KOHCYJILTALMOHHYIO OMOLIb B MOUCKE U BBIOOpE UCTOYHHUKOB HH(pOPMAIIUH;
10.1.4. Ilonyyath BO BpeMeHHOE MOJb30BAHHE HA AGOHEMEHTE M B MeAMATEKe IMeYaTHBIC
W3/1aHUs, ay IMOBU3YallbHbBIE JIOKYMEHTBI U IpyrHe HCTOYHUKH HH(OpMAaLHy;

10.1.5. IpoasieBaTh cpoK MOJIBb30BaHKs JOKYMEHTAMH;

10.1.6. Ilomyyars TemaTnueckue, dakrorpaduyeckue, yTo4HsAmOIIHKEe U Oubinorpaduueckue
CIIpaBKH Ha OCHOBe (hoHIa OUbIIHOTEKH;



10.£.7. Tonyuars KOHCYJTbTALIHOHHYIO MOMOIIIb B pabore ¢ naopmanmeii na HeTpaaHuLIMOHHBIX
HOCHUTEJISIX NPHU MOJIb30BaHH K ICKTPOHHLIM H HHBIM 000py ToBauueMm;

10.1.8.  Tloayuars  mosmmij KOMIIIEKT  y4yeOHOii JIMTCPATYpbl B  COOTBETCTBHU ¢
00pasoBaTenbHOI nporpammoit u GOV,

10.1.9. Yuacrpopars g MEPOTIPUSTHSX, IIPOBOIUMBIX OubIHOTEKOI];

10.1.10.  O6pamarees g PaspelCHUst  KOHQIUMKTHO CUTyalluh K pPYKOBOIHUTEINO
obmeobpaszoBarenbHoro YYPeXIeHus.

10.2. [Tonb3zoBartenu Oubnuorexku 00s13aHBI:
10.2.1. Cobmonats [IpaBHJIa 110JIB30BAHUS OuboTeKOif:

10.2.2. Bepexno otnocutses K MIPOU3BENICHUSM neyaTy (He BBIPBIBATE, He 3arubath cTpaHmil,
HE 1esaTh B KHUTax TONYCPKUBAHHI, TOMETOK), HHBIM AOKYMEHTAM Ha Pa3jiMuHBIX HOCHTesX,
obopynosanuio, UHBEHTapIO;

pacrnooxeHus KapToyek B Katajsorax u KapTorekax;

10.2.4. Tlonwzosarscs UCHHBIMU M CNPaBOYHBIMM AOKYMEHTaMH TOJIBKO B MOMeELIeHHH
OubHoTeky;

10.2.6. Bosspamars AOKYMCHTBI B OMOIMOTEKY B YCTaHOBJICHHbIE CPOKH;

10.2.7. Bamensts AOKYMEHTbI OMONIMOTEKH B ciyuae yx YTPaTbl WK MIOPYU UM PaBHOLIEHHBIMH
THOO  KOMIIEHCHPOBATH yuwepd B pasmepe, YCTAHOBICHHOM MpPaBHJAMM  MOJB30BAHMS
Oubnnorekoii:

10.2.8. TMTonHocThiO paccuuTarecs ¢ OuOAHOTEKOH Mo MCTECUCHNH y4eOHOro roxa, cpoka
00y4eHHst uu paGoThl B 00mmeobpasoBaTensHom YUpEexKIEeHHHN.

10.3. Tlopsinok nosnezosauus oubnmnortekoii:

10.3.1.  3amuce oOyyarommxcs odeoOpasoBaTtenbHOro YHpeXaeHus B Gubanoreky
HPOH3BOIHUTCA 1O criMcoYHOMY COCTaBy Kyacca B MHAMBHAYaIbHOM NIOpsIIKe, MeJarornyecKux




10.2.3. Iokymentom, MOATBEpKAalOMM  npaBo HO7b30Baus - Gubmnotekoii, ABJISIETCS
AUTatTenbekuit hopmynsp;

10.3.4. Yurarenperui (opmynsip ¢ukcupyer A4Ty BbIAYU TOJb30BaTEIO JOKYMEHTOB 13
$oHna 6ubnuoTexy 1 UX BO3BpalleHus B 6ubnmorexy.

10.3.5. Kommuekry Y4yeOHoli TATCpATypbl BBIZAIOTCH Mo dKTaM rMepenayu Bo BpeMeHHoe
T10Jb30BaHKe KaccHbIM PYKOBOAMTEISIM:

10.3.6. Yue6nas JMTepaTypa nepenaercs o0yyYammMes o Pa3aTOYHbIM BeOMOCTSIM.

10.4. TTopsimok MOJIb30BaHHUS TOKYMeHTaMyy.

10.4.2. [Tonb3oBareny MOTYT NpOIINTh cpok NOJIb30BaHUs AOKYMEHTAMH, €CIIM Ha Hux
OTCYTCTBYeT cripoc co CTOPOHBI Apyrux lTo71b30Baresne;;;

10.5. Topsinok TI0J1b30BaHKs MeTnaTeKoi,

10.6. ITopsinok pabdortsl ¢ KOMIBIOTEPOM, paconokeHHpy B MeMaTeKe:

rpaducky, YTBEPXKIEHHOMY PYKOBoauTenem YUPEXKICHUA, U B npuCyTCTBUM COTPYAHHKA
6ubnoreku;

OubnoTekw; 3allpemaercs obpainenue k pecypcam UHtephera, Npeanonararommum onnary;
10.6.4.Pabora ¢ KOMNbIOTEpOM  nmpoussoures COIIaCHO  yTBepKIeHHBIM CaHHUTapHO-
THTHEHUYIECKHM TpeGoBaHusIM.




